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CRDF
1530 Wilson Blvd. 3rd Floor
Arlington, Virginia 22209

Tel (703) 526-9720 ( Fax (703) 526-9721

E-mail: BRHEMinigrants@crdf.org  BRHE@crdf.ru

BRHE New Mini-grant Program

The goal of the New Mini-grant Program, like its predecessor program, is to allow Research and Education Centers (RECs) selected under the Basic Research and Higher Education (BRHE) Program to meet unexpected needs or take advantage of unexpected opportunities.  Starting from 2010, the New Mini-grant Program will provide supplemental support (up to $7500 per award) to RECs selected under the Basic Research and Higher Education (BRHE) Program for support of activities with a strong and direct benefit to young scientists.  Competitions are planned three times a year in 2010 and 2011 and twice in 2012.  Approximately $37,500 is available for distribution in each competition.

A. Eligibility:

All BRHE RECs are eligible to apply to this program.  A REC may submit one application to each competition, and each application must include the signature of the REC Director.  Unsuccessful applications may be revised and resubmitted in the next round, but resubmissions will count as a separate application.  The amount of the award may be reduced from the requested amount at CRDF’s discretion.

Examples of eligible project areas include, but are not limited to the following:
· Modernizing and improving teaching labs;
· Allowing young researchers to explore new research areas under the guidance of a senior researcher;
· Supporting travel for students and post-doctoral students to participate  in international conferences;
· Pursuing short-term junior scientist internships in a collaborating lab;
· Allowing junior scientists to participate in field work; and  

· Hosting visits of foreign lecturers to deliver seminars to REC students

B. Application Process:
Each application must designate a Primary Applicant who will be responsible for the conduct of the proposed activity.  The Primary Applicant must be a young investigator seeking a PhD/Kandidat nauk degree or having received a Ph.D./Kandidat nauk degree no more than six years before the application date.
Applications to the New Mini-grant Program are accepted three times a year.  Applications must be submitted electronically to BRHEMinigrants@crdf.org and to BRHE@crdf.ru no later than 1 February, 1 June, and 1 October.  All application materials must be in English.  Decisions will be rendered approximately six to eight weeks after the deadline.  Applicants are advised to plan well in advance for grants concerning events that will occur on a fixed date. 
To apply, please submit the following items to CRDF:

1. Cover Sheet: signed by the REC Director and Primary Applicant. 

2. Proposal: A proposal of no more than one page (in English), which must include:

a) A brief description of the anticipated outcomes, expected duration of the proposed project and how the project will add to the REC’s approved program.

b) An explanation of all specific expenses to be covered by the requested funds
c) A description of how the project will involve or benefit students and/or junior scientists.

d) If a cost-share is included, a description of how those funds will be used.  For in-kind cost-shares, include an explanation of how value is assigned to that contribution.

3. Budget:  Please use the following link to be redirected to the BRHE budget form http://www.crdf.org/granteeforms/granteeforms_show.htm?doc_id=329842
Applicants are encouraged to use the budget instructions included with the budget form in order to successfully complete it. While filling out the budget form, please include all estimated project expenses. Please note which expenses are being requested from CRDF and which expenses are being covered from another source of funding.  Funding requested from CRDF may not exceed $7,500.  Please observe the following guidelines:

a) General:  All costs must conform to the BRHE Award General Conditions for the REC receiving the Mini-grant.

b) Individual Financial Support (IFS) and Scholarship Support:  Ordinarily, REC participants already receiving IFS or Scholarship Support are not eligible to receive Mini-grant IFS or Scholarship Support.  An exception is permitted if a part-time participant will be devoting additional time to the new project.  In all cases, individuals may not receive more than the maximum monthly salary established in the BRHE Budget Guidelines.
c) Institutional Support:  Applicants may include in their budgets an allowance for institutional costs to their home university of a maximum of 10% of the other grant costs.
d) Travel: Travel funds may include domestic travel, as well as international travel to attend conferences, meet with collaborators, or conduct research.  The purpose and cost of all travel should be justified in the Budget Narrative.  The following cost guidelines should be used in preparing the budget:

i. International Transportation.  Lowest-cost applicable round-trip fare from Russian city of origin.  
ii. International Living Allowances.  For research visits of two weeks or less, living allowances cannot exceed U.S. government per-diem guidelines.  Applicants should refer to a website listing current U.S. Government per-diem rates, such as http://www.govexec.com/travel or http://www.gsa.gov/Portal/gsa/ep/contentView.do?contentType=GSA_BASIC&contentId=17943.For research visits of two weeks or longer, per diem cannot exceed $2,000 per month or the prorated equivalent.  The maximum single stay abroad for any one individual with CRDF support is four months in the 12-month award period; the sum of all international travel requested cannot exceed five months per year.

iii. Health Insurance.  Health insurance is required for all travel, and should be included as an expense item in the travel budget.

4. Budget Narrative:  Explain each expense, including duties of all personnel to receive IFS or Junior Scientist support, a justification of all equipment over $1, 000, and description of all travel expenses. 
5. Invitations: If the proposed activity includes travel by a REC participant, include a copy of signed invitation letters from hosts for each proposed visit.  For travel to a conference, please attach a signed, dated invitation from the conference organizer(s), on conference/organization letterhead.  If the proposed activity includes travel to the REC by a non-REC participant (such as a visiting lecturer), please include a letter from the invitee indicating his/her willingness and intent to make the visit.
6. Co-funding commitments:  If additional funds are available for this activity, please attach a signed and dated letter of commitment from the co-funding party, stating the project title and the amount of funds available from that source for the project.  Funds from local sources must be in addition to any previous BRHE co-funding commitment.

SAMPLE COMMITMENT LETTER FOR CO-FUNDING

[DATE]

Dr. Eric Novotny
Vice President

U.S. Civilian Research & Development Foundation

1530 Wilson Blvd. 3rd Floor

Arlington, VA  22209

Dear Dr. Novotny: 
This letter represents a commitment by [cost-sharing institution] to provide [$X] to [name of REC] for the project entitled [Proposal Title] submitted to the CRDF BRHE Mini-grant Program.

Sincerely,

__________________

[Title]
C. Proposal Review and Evaluation:

The CRDF will screen all proposals for eligibility and completeness.  Ineligible or incomplete proposals will be returned to the applicant and may be resubmitted to the CRDF for evaluation at the next deadline.

The CRDF will evaluate all eligible and complete proposals according to the following criteria:

· Mini-grant projects must be related to and enhance the REC’s approved program.

· The Primary Applicant must be a junior member of the REC (see guidelines in section B above).

· Proposed projects must provide clear benefits for young investigators. 
· Mini-grants are intended to cover new and unforeseen expenses and opportunities.

Successful applications in past Mini-grant competitions have included the following elements:

· Clear, well-written proposal narratives that thoroughly describe the need for the proposed project as well as the anticipated outcomes ;
· Budgets that are appropriate, adequately justified, and calculated correctly;
· Original and creative ideas;
· Long-term solutions to urgent problems;
· Participation of students and/or junior scientists (including financial support, travel opportunities, or leadership roles in research projects);
· Involvement of young investigators from other RECs and/or collaborating institutions; and 
· Co-funding from another institution.
D.  Award Notification, Processing, and Reporting:

The CRDF will inform all applicants by e-mail of the funding decision approximately six to eight weeks after the application deadline.  

Please note that expenses may not be incurred on a project until the formal project agreement has been executed between the grantee and the CRDF, and the award has been officially activated by the CRDF.  Expenses incurred before the activation of an award will not be reimbursed unless specifically authorized.

Recipients of New Mini-grants are required to report on the progress of the mini-grant project in a regular semi-annual progress report.  RECs with more than one active mini-grant (from the prior or current program) should submit a single report on all active mini-grants.  
BRHE NEW MINI-GRANT APPLICATION FORM

Applications must be completed in English. 

Deadlines for receipt of applications are 1 February, 1 June, and 1 October of each year.

BRHE NEW MINI-GRANT PROGRAM 

REC Name and Number_________________________________________________________

REC Director’s Name ___________________________________________________________

Name of Primary Applicant  ______________________________________________________

(Must be a REC participant seeking the Ph.D./Kandidat nauk degree, or having received the Ph.D./Kandidat nauk degree no more than six years before the application date)
Telephone # _________________________________Fax _____________________________

E-Mail address ________________________________________________________________

Amount requested from CRDF: 
 $_________________


Title of project/activity: ___________________________________________________________

___________________________________________________ __________________________

SIGNATURES

By signing this application, I certify that all the information contained herein is accurate to the best of my knowledge:

REC Director: ________________________________________________________________

Primary Applicant: ____________________________________________________________


Date: 
______________________________

PROJECT ABSTRACT

Give a one-paragraph description of the project/activity

	Proposal Narrative
Describe in detail the proposed activity/project, its goals and anticipated outcomes; and its expected duration (should not exceed one year).  Explain how this activity will enhance the REC’s approved program.  Explain the expected involvement of (or benefit to) students and/or junior scientists.  Do not exceed one page. 


PROPOSED BUDGET
Please use the following link to download the Budget Form and the instructions: http://www.crdf.org/granteeforms/granteeforms_show.htm?doc_id=329842
	Budget Narrative

Explain expenses, including duties of all personnel to receive IFS or Scholarship support, justification of all equipment over $1,000 and description of all travel expenses.  Do not exceed one page.
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